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When printing on 11 x 17 size paper (also known as Tabloid or Super B), 
follow these steps for optimal results:

1. Load the Paper:
 Make sure your printer supports 11 x 17 paper.
 Load clean, unused paper into the input tray with the short edge 
forward and the print side down.
 Adjust the paper width guides to rest against the paper stack.

2. Printer Driver Settings (Windows):
 Adjust the settings based on your print job:
 Plain Paper: For everyday printing.
 Photo Paper: For high-quality photo prints.
 Brochure: For professional-looking brochures.
 Edge-to-Edge: For borderless printing.
 You can change the default paper size for all print jobs in your 
printer settings.

3. Printer Driver Settings (Mac OS X):
 Use the printer icon or the HP folder to access settings.
 Select the appropriate paper type and size.

Remember to check the paper packaging for the correct type and size. 
Happy printing!



Instructions All entries are to be made in pen. HOIST OPERATOR’S LOG 
Company .................................................................. Mine ............................................................   Shaft Number ............................Hoist Number .................................
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I have read and noted all entries made by the hoist operator of the previous 2 shifts and all special instructions at .............................(time) 
I tested the hoist brakes at..............................  (time) and report as follows:  ........................................................................................................
I noted that the overwinds and underwinds were tested at ...........................(time) on .............................   (date), or  
I tested the overwinds and underwinds at.........................  (time), and report as follows: .....................................................................................
I took the following action at ......................... (time) concerning any faulty tests: ...............................................................................................
I made the following trial trips, and report as follows (give times): .....................................................................................................................
The working condition of the hoist; including the brakes, clutches, and their interlocks; 
and depth indicators; and all other safety devices and fittings; was as follows: ...................................................................................................
The working condition of the signalling equipment was as follows: ....................................................................................................................
Any inadvertent stoppages (give times): ...............................................................................................................................................................
Unusual hoisting conditions or circumstances were as follows: ...........................................................................................................................
Special notice to succeeding hoist operator concerning any special circumstances, or hoisting 
matters, or safety of persons in the shaft or winze: ................................................................................................................................................
................................................................................................................................................................................................................................
................................................................................................................................................................................................................................ __
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I have read and noted all entries made by the hoist operator of the previous 2 shifts and all special instructions at .............................(time) 
I tested the hoist brakes at.................................  (time) and report as follows:   ....................................................................................................
I noted that the overwinds and underwinds were tested at ...........................(time) on .............................   (date), or  
I tested the overwinds and underwinds at.........................  (time), and report as follows: ...................................................................................
I took the following action at ......................... (time) concerning any faulty tests: ...............................................................................................
I made the following trial trips, and report as follows (give times): .....................................................................................................................
The working condition of the hoist; including the brakes, clutches, and their interlocks; 
and depth indicators; and all other safety devices and fittings; was as follows: ...................................................................................................
The working condition of the signalling equipment was as follows: ....................................................................................................................
Any inadvertent stoppages (give times): ...............................................................................................................................................................
Unusual hoisting conditions or circumstances were as follows: ...........................................................................................................................
Special notice to succeeding hoist operator concerning any special circumstances, or hoisting 
matters, or safety of persons in the shaft or winze: ................................................................................................................................................
................................................................................................................................................................................................................................
................................................................................................................................................................................................................................
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I have read and noted all entries made by the hoist operator of the previous 2 shifts and all special instructions at .............................(time) 
I tested the hoist brakes at ...................................... (time) and report as follows: ................................................................................................
I noted that the overwinds and underwinds were tested at ...........................(time) on .............................   (date), or  
I tested the overwinds and underwinds at.........................  (time), and report as follows: .....................................................................................
I took the following action at ......................... (time) concerning any faulty tests: ...............................................................................................
I made the following trial trips, and report as follows (give times): .....................................................................................................................
The working condition of the hoist; including the brakes, clutches, and their interlocks; 
and depth indicators; and all other safety devices and fittings; was as follows: ...................................................................................................
The working condition of the signalling equipment was as follows: ....................................................................................................................
Any inadvertent stoppages (give times): ...............................................................................................................................................................
Unusual hoisting conditions or circumstances were as follows: ...........................................................................................................................
Special notice to succeeding hoist operator concerning any special circumstances, or hoisting 
matters, or safety of persons in the shaft or winze: ................................................................................................................................................
................................................................................................................................................................................................................................
................................................................................................................................................................................................................................
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SPECIAL INSTRUCTIONS INVOLVING 
 SAFETY OF PERSONS 

A person issuing instructions to the hoist operator 
shall record and sign such instructions. 
..................................................................................
..................................................................................
..................................................................................
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..................................................................................
Any special instruction not cleared is to be copied 
on the next page by hoist operator finishing the 
page. 
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Instructions All entries are to be made in pen. HOIST OPERATOR’S LOG 
Company .................................................................. Mine ............................................................  Shaft Number ............................Hoist Number .................................
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I have read and noted all entries made by the hoist operator of the previous 2 shifts and all special instructions at .......................... (time) 
I tested the hoist brakes at .....................................  (time) and report as follows:  ............................................................................................
I noted that the overwinds and underwinds were tested at ........................... (time) on ...............................  (date), or  
I tested the overwinds and underwinds at.........................  (time), and report as follows: .................................................................................
I took the following action at ......................... (time) concerning any faulty tests: ............................................................................................
I made the following trial trips, and report as follows (give times): ..................................................................................................................
The working condition of the hoist; including the brakes, clutches, and their interlocks; 
and depth indicators; and all other safety devices and fittings; was as follows: ................................................................................................
The working condition of the signalling equipment was as follows: .................................................................................................................
Any inadvertent stoppages (give times): ............................................................................................................................................................
Unusual hoisting conditions or circumstances were as follows: ........................................................................................................................
Special notice to succeeding hoist operator concerning any special circumstances, or hoisting 
matters, or safety of persons in the shaft or winze: .............................................................................................................................................
.............................................................................................................................................................................................................................
............................................................................................................................................................................................................................. __
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I have read and noted all entries made by the hoist operator of the previous 2 shifts and all special instructions at .......................... (time) 
I tested the hoist brakes at .....................................  (time) and report as follows: .............................................................................................
I noted that the overwinds and underwinds were tested at ........................... (time) on ...............................  (date), or  
I tested the overwinds and underwinds at.........................  (time), and report as follows: .................................................................................
I took the following action at ......................... (time) concerning any faulty tests: ............................................................................................
I made the following trial trips, and report as follows (give times): ..................................................................................................................
The working condition of the hoist; including the brakes, clutches, and their interlocks; 
and depth indicators; and all other safety devices and fittings; was as follows: ................................................................................................
The working condition of the signalling equipment was as follows: .................................................................................................................
Any inadvertent stoppages (give times): ............................................................................................................................................................
Unusual hoisting conditions or circumstances were as follows: ........................................................................................................................
Special notice to succeeding hoist operator concerning any special circumstances, or hoisting 
matters, or safety of persons in the shaft or winze: .............................................................................................................................................
.............................................................................................................................................................................................................................
.............................................................................................................................................................................................................................
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I have read and noted all entries made by the hoist operator of the previous 2 shifts and all special instructions at .......................... (time) 
I tested the hoist brakes at ....................................... (time) and report as follows: ............................................................................................
I noted that the overwinds and underwinds were tested at ........................... (time) on ............................  (date), or  
I tested the overwinds and underwinds at.........................  (time), and report as follows: .................................................................................
I took the following action at ......................... (time) concerning any faulty tests: ............................................................................................
I made the following trial trips, and report as follows (give times): ..................................................................................................................
The working condition of the hoist; including the brakes, clutches, and their interlocks; 
and depth indicators; and all other safety devices and fittings; was as follows: ................................................................................................
The working condition of the signalling equipment was as follows: .................................................................................................................
Any inadvertent stoppages (give times): ............................................................................................................................................................
Unusual hoisting conditions or circumstances were as follows: ........................................................................................................................
Special notice to succeeding hoist operator concerning any special circumstances, or hoisting 
matters, or safety of persons in the shaft or winze: .............................................................................................................................................
.............................................................................................................................................................................................................................
.............................................................................................................................................................................................................................
.............................................................................................................................................................................................................................
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SPECIAL INSTRUCTIONS INVOLVING 
 SAFETY OF PERSONS 

A person issuing instructions to the hoist operator  
shall record and sign such instructions. 
.................................................................................  
.................................................................................  
.................................................................................  
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.................................................................................  
.................................................................................  
.................................................................................  
.................................................................................  
.................................................................................  
.................................................................................  
Any special instruction not cleared is to be copied 
on the next page by hoist operator finishing the 
page. 
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